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PabGouast mporpamma y4eOHOM JUCUMIUIMHBI pa3pabOoTaHa Ha OCHOBE
denepanabHOro rocygapcTBeHHOro oOpaszoBarenbHOro crangapra (nanee OI'OC)

no cienrasibHOCTH: 38.02.02. — CtpaxoBoe aeno (1o oTpacisam)

Opranuzanusi-pazpadotunk: ['TIOY TO «Tynabckuii cenbcKoX03sHCTBEHHBIN

kosutexk umenu U.C. EdhanoBay»

Pazpabotunk: Ceperuna O.[l.., npenomaBatens I['TIOY TO «Tynbckuii

cesnbcKoXo3stiicTBeHHbIN koyemk nmenn U.C. EdpanoBa»

PaGouas nporpamma paccMOTpeHa Ha 3aceJaHUM NIPEAMETHO-IIMKIOBON KOMUCCHU
[IpoToxom Ne OT « » 20 T

[Ipencenarens:




COJEPKAHME

1. IMacmopt pabGoueit mporpaMmMbl yueOHON JUCIUILTAHBI
2. CTpyKTypa U coepkaHue yaeOHO! AUCIUILTUHBI
3. YcnoBus peanuszaiyl y4e€OHON TUCIUTUIAHBI

4. KOHTpOJIb U OIICHKA PE3yJIbTaTOB OCBOCHUS YUEOHOM TUCIUTLITUHBI



1. ACHIOPT PABOYEM IMPOT'PAMMBI YUEBHOM JIJUCHUTLTAHBI
1TOKYMEHTAIIMOHHOE OBECIIEYEHHUE YIIPABJIEHUS»

1.1.006s1acTh NpUMeHEeHUA pado4eil MPOrpaMMbl

Pabouas mporpamma yueOHOW AWCIMILIAHBI SBISETCS YacThIO MPOTPAMMBI
MIOJITOTOBKM CHEIMAIUCTOB CPEIHET0 3BEHa B COOTBETCTBHHM C DenepaabHbIM
TOCy/apCTBECHHBIM  00pa3zoBaTeNbHBIM  cTaHmapToMm (mamee DI'OC) s
cneruansHocT CIIO: 38.02.02. — CtpaxoBoe feno (1o oTpaciisam)

1.2. MecTo Yy4eOHOI JUCHUIVIMHBI B CTPYKType MPOrpaMmbl
MOJATrOTOBKH CIEIHAJIUCTOB CPeIHEro 3BeHa:

YuebHasg IUCHUIUIMHA BXOAUT B COCTaB MPO(PECCHOHATBLHOTO Y4EOHOTO
[MKJIa ¥ OTHOCUTCS K 001IenpodeccnoHaIbHbIM JUCIUTUIMHAM

1.3. Heamu u 3agayd y4eOHOH JAMCUMILIMHBI — TpeOoBaHUS K
pe3yJbTaTaM O0CBOEHUsI y4eOHOi JHCIUIINHBI:

B pesynbrare ocBoeHHs y4e€OHOW IUCHUIUIMHBI OOYYarOUIWiiCs IOJKEH
yMeTb:

e 0(hOPMIIATH U MPOBEPATH MPABUIBHOCTh O(OPMIICHUS TOKYMEHTALIUU B
COOTBETCTBHUH C YCTAHOBJICHHBIMHU TPEOOBAHUSAMHU, B TOM YHCIIE UCTIOIB3YSI
WHGOPMAITMOHHBIE TEXHOJIOTUH;

® MPOBOAUTH ABTOMATU3UPOBAHHYIO 00PAOOTKY JOKYMEHTOB;

® OCYIIECTBIIATHh XpaHEHUE U MIOUCK JOKYMEHTOB;

® 1CIIOJIb30BATh TE€IEKOMMYHHUKALMOHHBIEC TEXHOJIOTUU B 3JIEKTPOHHOM
JIOKYMEHTO000pOTE;

B pesynbpraTe OCBOCHUS Y4eOHOW JUCHUIUIMHBI OOYYArOUIUUCS HOJIKEH
3HATh:

® OCHOBHBIC TIOHATHS: IIEJIH, 33]]a91 U TIPUHIIUIIBI JOKYMEHTAIMOHHOTO
oOecrieueHus ynpaBleHUS;

® CHUCTEMBbl JOKYMEHTAlMOHHOIO 00ECIICUEeHUs YIPaBICHUS, UX

aBTOMAaTHU3ALINIO;

KJIacCU(UKALINIO TOKYMEHTOB;

TpeOOBaHMS K COCTABICHHUIO M 0()OPMIICHHIO TOKYMEHTOB;

OpraHu3aldio JOKyMEHTooOOpoTa: mpueM, oO0pabOTKy, PpPErucCTpaluio,
KOHTPOJIb, XpaHEHHE TOKYyMEHTOB, HOMEHKJIATYpy ell;

1.4. KoamyecTBO 4acoB Ha OCBOEHHE padoyeil NMPOrpaMmbl y4eOHOM
AUCUMIIMHBI:

MaKCUMaJIbHOW yueOHOU Harpy3ku oOydaroiierocs 6/ 4acoBs, B TOM YHCIIE:

00s3aTeNbHON ayAUTOPHOUM yueOHOM Harpy3ku oOydaromierocst 45 4acos,



U3 HUX: pakTudeckue 3ausaTus — 20 yacos;
CaMOCTOSITeNIbHOM paboThl oOyuarorierocs 22 Jaca.

2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCHUIJIAHBI

2.1. O0bem yueOHOM TUCHUIJIMHBI U BU/IbI Y4eOHOH padoThl

Bux yueOHoi1 padoThl O0bém yacos
MakcuManbHasi yueOHasi HAarpy3ka (Bcero) 67
Oo0s3aTeIbHAA ayAUTOPHAA y4eOHAs HArpPy3Ka (Bcero) 45

B TOM 4HUCIJIC.

MPAaKTUYECKHE 3aHATHUSA 20

KOHTPOJIBHBIC pa6OTBI

CamocrosiTeibHasA padoTa o0y4aruerocs (Bcero) 22

B TOM 4HUCIJIC.

TCMAaTHKa BHC&YIIHTOpHOﬁ CaMOCTOSITEJIbHOM pa60TBI

[IpomexxyTouHas artectanus B popme oughghepenyuposannozo 3auema

B KTII B rpade Ne2 «HanmeHnoBanue pas3ienoB, TeEM 3aHATUIN» yKa3bIBA€TCA
HAaUMEHOBAaHHUE TEM 3aHATUM, KOTOPBIE 3allMCHIBAIOTCS B KypHal. [lomyckaercs
KpPaTKO€ NEPEYNCICHUE H3Y4aeMbIX BOIPOCOB JJII KOMIIAKTHOTO pa3MELICHUS
y4eOHOro Marepuasa B KypHale.

[TonHoe conepkanue ydeOHOTO MaTepuala, Hh3ydyaeMoe B 00s3aTeIbHOM
NopsZIKe, 3amucaHo B pabodeld mporpaMme AMCHUMIUIMHBI/MOIYNSA B paszaene 2
rpade Ne2 «ConepxaHue ydeOHOro marepuana, JlabopaTOpHbIE U MPaKTUUECKUE
paboThI, caMOCTOSATENIbHAS paboTa O0yJArOITUXCSD».



2.2. TemaTu4yecKkMid IJIAH U COIEePKAHNE Y4eOHOI JUCHUILINHBI «OKyMeHTAMOHHOEe o0ecneYeHue ynpaBJjaeHu s

2.2. TemaTu4yecKuii IJIAH M COEPKaHNE Y4eOHOM TUCUMILIMHBI «/OKyMeHTAllMOHHOEe 00ecnevyeHne ynpaBjaeHHus»

HaunmenoBanmue Conep:xxanue yueOHOTro MaTepHuaJia, JJadopaTopHbie U MPaKTHYeCKHe PA00ThI, cCAaMOCTOsITe/IbHasA padora | O0bem YpoBenn
pa3aesioB U TeM o0yuaommxcsi 4acoB 0CBOCHUS

1 2 3 4

Paznea 1. 12
Oomas
XapaKTepUCTHKA
TOKYMEHTAIMOHHO
ro odecnevYeHus
ynpaBJieHusl

Beenenue [enun, 3ana4n ¥ IPUHLIMIIBL 1€TONPOU3BOACTBA. McTopus nenonpon3BoacTBa Kak Hayku. [Ipeamer u 3agaumn 2 1
Kypca. KpaTtkuii 0630p muTeparypbl 1 KICTOYHHKOB T10 JAHHOMY Kypcy. PeKoMeHaiuu 1mo opraHu3aiiu
CaMOCTOSITENTFHOM U BHEAyIUTOPHOM paboThI cTyIeHTOB. [IoHATHE 0 KOPPECTIOHACHIINY U AETOTPOU3BO/ICTBE.
Jlorndeckasi CTpyKTypa TUCIUIUIMHBI, €€ MECTO B CUCTEME MOJATOTOBKH CIEHUAIACTA, MEX MIPEAMETHBIE
CBSI3HU.

Tema 1.1. OCHOBHBIE TIOJIOKEHHS TI0 TOKYMEHTHPOBAHUIO YIIPABJICHUECKON NnesTeabHoCTH. Enunas ['ocynapcTBenHas 2 2
OcHoBHble OHATUS | cucTeMa jaernornpousBoactsa (EI'C I0Y)

nokymMeHTarmoHHor | KitoueBbie MOHATHS: JOKYMEHT, TOKYMEHTOOOOPOT, AETONPOU3BOICTBO, YHU(DUKAIIUS, CTAHIAPTU3AIHA,
0 oOecneyeHUs PapXUBHOE JIeNo, oprrexanka. Knaccudukanms TOKyMeHTOB,

yIpaBiIeHUs CamocrosiTesibHas padora. 8
BrinonHenue nomalHux 3a1aHuii o paszgeny 1.

[IpumepHas TemaTuka BHEAYJUTOPHOU CaMOCTOSITENIbHOM paboThI

Hcropuueckue stamnsl genonpoussozctsa. Obmepoccuiickue knaccuduraropsl OKIIO, OKY /I, OI'PH.

OcHoBHble yHU(ULHpoBaHHbIE cucTeMbl B coctae OKYJ[. Crucrema rocyjapcTBEHHBIX OpraHOB YIIPaBICHUS
HOYV.

Paznen 2. 16
TpeGoBanus k




COCTABJICHHUIO

0(popMIICHUIO
JAOKYMEHTOB
Tema 2.1. OdopmiieHre JOKYMEHTAIlUN B COOTBETCTBUU C HOPMATHUBHOM 0a30i, B TOM YHCIIE C UCTIOIb30BAHUEM 4
Odopmiienue MH(GOPMALMOHHBIX TeXHOIOrHi. OCHOBHBIE NpaBui1a 0(hOPMIIEHUS] MAIIMHOIMCHBIX TEKCTOB. TpeGoBaHus K
JOKYMEHTAINH B (bopMaTUpPOBaHUIO TEKCTA.
COOTBETCTBHUHM C
HOpPMaTUBHOM 0a30il
2
Tema 2.2. OCHOBHBIE PEKBU3HUTHI TOKYMEHTA, HX KIacCUpUKAIHs, TpaBuia opopmieHns B coorBeTcTBUN ¢ ' OCTom.
Odopmienue Dopmyiisip 1 6JaHK TOKYMEHTA.
OCHOBHBIX IIpakTnyeckue 3aHATHA. 4
PEKBU3UTOB 1.0OdopmiteHne MPOCTBIX PEKBU3UTOB JOKYMEHTA.
JOKYMEHTA 2.0dopmiieHne CII0KHBIX PEKBU3UTOB JJOKYMEHTA.
CamocrosiTesibHas padora. 6
BrinosnHeHne 1omMamHux 3ailaHui pasaeny 2.
Pazpnen 3. 27
Cucrembl
AOKYMEHTAIlMOHHO
ro odecneyeHust
ynpaBJieHHUs
Tema 3.1. YCOPJl — yauduuupoBaHHasi CUCTEMa OPraHU3aLMOHHO—PACHIOPSAUTEIbHON JOKYMEHTAIMH: COCTaB 3
OpranuzanuoHHas YCOP/, o6nactu ee npuMeHenusi. OpraHu3alMOHHbBIE JOKYMEHTHI, UX Ha3HAYeHHE, POPMYIISIpbI-00pasIibl.
JTOKYMEHTAIUs ITponentypa cocraBneHus U ohOpMIICHUsT OPraHU3AMOHHBIX JOKYMEHTOB. O0IacTh IPUMEHEHHS
OpraHM3aIMOHHBIX JOKYMeHTOB. Mcnonp30Banne yHUDUIMPOBAHHBIX (hopM
IpakTHuecKue 3aHATHS. 2
OdopmieHre OCHOBHBIX BHJIOB OPraHU3AIIMOHHBIX TOKYMEHTOB
Tema 3.2. PacniopsinutensHble 1OKyMeHTHI. VX Ha3HaueHue, Gopmynsapsi-o0pasisl [Ipoueaypa cocraBieHus u 2
PacniopsimutenbHas | oopmiieHus: paciopsIuTeNIbHBIX JOKYMEHTOB. O01acTh MPUMEHEHHSI paCOPSAUTEIbHBIX IOKYMEHTOB.
JTOKYMEHTAIIs Vcnonp3oBaHue YHU(PHUIMPOBAHHBIX (opM.
IIpakTuyeckue 3aHATHS. 2

O(bOpMJ'IeHI/Ie OCHOBHBIX BUJOB paCopAAUTCIIbHBIX TJOKYMCHTOB




Tema 3.3. HNudopmannonHo-cripaBoyHbIe TOKYMEHTHI. MIX Ha3HaueHue, popMyisipei-oOpasibl. [Ipouenypa coctaBienus | 1
WNudopmannonno- u ohopmiieHus1 HHPOPMAITHOHHO-CIIPABOYHBIX IOKYMEHTOB. O0IacTh MPUMEHEHUS! HH)OPMAITHOHHO-
CIpaBOYHasl CIIPaBOYHBIX JOKYMEHTOB Vcrosib30BaHNe YHU(DULIMPOBAHHBIX (hOpM.
JTOKYMEHTAIIs IIpakTHyeckue 3aHATHS. 2
OdopmiieHre OCHOBHBIX BUJIOB HH(OPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB
Tema 3.4. [TakeT TOKYMEHTOB MO JIMYHOMY cocTaBy. OcoOeHHOCTH pabOTHI C KaJpOBBIMU IOKYMEHTAMH. 2
JIOKyMeHTaIusl 1o JIOKyMEHTUpOBaHHE TPYAOBBIX PaBOOTHOIEHHH. Mcrionb30Banne yHupUIupoBaHHBIX (POPM TOKYMEHTOB IO
JMYHOMY COCTaBY JTUYHOMY cocTaBy. M3maHue mpruka3oB 1o JMYHOMY cocTaBy. @opMupoBaHUe U BEICHUE TUNYHBIX JICI.
Benenue Tpy10BbIX KHHKEK paOOTHHUKOB.
IIpakTHyeckue 3aHATHS. 4
1.0dopmiieHre OCHOBHBIX BUJIOB JOKYMEHTOB I10 INYHOMY COCTaBY.
2. OchopMiIeHHE TPUKA30B 10 JJUYHOMY COCTABY, BeJICHUE JTMYHBIX JIEJT
CamocrosiTesibHas padoTa. 6
BrinosiHeHue 1omalHux 3a1aHuii no paszaeny 3.
Paznen 4. 19
Opranun3anus
AOKYMEHT0000poTa
Tema 4.1. Opranuzanus J0KyMeHT0o000poTa: mprueM, 00paboTka, perucTpalysi, KOHTPOJb, XpaHEHHUE TOKYMEHTOB, 2
TexHonorust u HOMeHKatypa aen. TpeboBanus k 3aronoBkam Jen. @opmupoanue aen. CucremMarusanusi JOKyMEHTOB
MPUHIUITBL BHYTpH Jena. Odopmienue aen. TUIOBbIE CPOKU XPAHEHUS JOKYMEHTOB.
OpTaHu3aIIH
JOKYMEHT0000poTa
Tema 4.2. ABTOMAaTH3UPOBAHHBIE CUCTEMBI JAEJIONPOU3BOCTBA. 3
TexHomnorus Cuctema >neKTpoHHOro 1okymMmeHToo0opota (CI/I), ee cTpykTypa, HacTpoiika cuctembl. O630p COBPEMEHHBIX
aBTOMATH3MPOBAHHO | CPEJICTB OPITEXHUKH /IS Tepeadu 1 nepepadborku nHpopmarmu. Lludposas moanuce. IneKTpoHHAS 1TOYTA.
it 00paboTKH 3amura uHpopmanuu. CrucTeMBbl ONITHYECKOT0 pacrio3HaBaHUs TEKCTOB. Vcronb30BaHe TIPABOBBIX
JTOKYMEHTAIIH WH(POPMAIIMOHHBIX CHCTEM.
IpakTHuecKue 3aHATHS. 6

1.0dopmiieHre TOKyMEHTOB B aBTOMaTu3upoBanHo cucreme JIOY. Paco3HaBaHue TOKYMEHTOB.
2. Opraau3aiyu 3IeKTPOHHOTO TOKYMEHTO000pOTa.
3. [lepepaua nHGOPMAITUH 1O KOMIBIOTEPHBIM ceTsiM B COJ] (CUcTeMax 3JIEKTPOHHOTO JJOKYMEHTO000POTA).




CamocrosiTesibHasi padora.
Brinonnenue foMaiHux 3agaHui o pasaeny 4

Bcero:

67

JUi XapaKTepUCTHKHU YPOBHS OCBOCHHS y4€OHOI0 MaTepHalla UCIOIb3YOTCS CIEAYIOINUE 0003HAYECHHUS:

1. — o3HaKoMUTENbHBIN (Y3HABAaHUE paHEe U3YUYCHHBIX O0BEKTOB, CBOMCTB);
2. — perpOIyKTUBHBIN (BBITOJHEHUE ACSATEIHHOCTH 10 00pa3ily, MHCTPYKIIUU WU TIOJT PYKOBOJICTBOM);

3.— HpOIIYKTHBHBIﬁ (HJIaHI/IpOBaHI/IG N CaMOCTOATCIBbHOC BBIIIOJITHCHUC ACATCIbHOCTH, PCIICHUC HpO6HeMHBIX 3a1[aq).




3. YCJIOBUSA PEAJIMBALIUUA ITPOT'PAMMBI INCHUIIJIMHBI

3.1. TpeboBaHusi K MUHMMAJbHOMY MATEPUAJIbLHO-TEXHUYECKOMY
o0ecrne4eHn 1o
Peanuzanuss mporpamMmbl JAUCHUIUIMHBL TpeOyeT HalWyusi y4eOHOro kaOuHeTa
«JlokyMeHTallMOHHOE 00eCTIeUeHrE YIPaBICHUS)
O6opynoBanne yueOHOTO KaOUHETA:
- IOCA/I0YHBIE MECTAa MO KOJTUYECTBY 00YUaIOUINXCS;
- pabodee MecTo MpenoaaBaTelis;
- KOMIUIEKT Y4eOHO-HArSIAHBIX Tocoouit «1OY».
TexHr4ecKue cpeacTBa 00ydeHus:
- KOMIIBIOTEPHl ~ C  JIMUEH3UOHHBIM  MPOTPAMMHBIM  OOECIEUYEHHEM,
MYJIbTUMEIUANPOEKTOP, IPUHTEP, CKAHED.

3.2. MupopmanuoHHoe odecnedeHne 00y4eHust
IlepedyeHb pekoMeHayeMbIX yU4eOHBbIX u3Aannil, UHTEepHeT-pecypcos,
JAONOJIHUTEIbHOM JIUTEPATYPhI
OCHOBHBIE HCTOYHUKHU:

1. "OO0 wunpopmanuu, HUHPOPMALMOHHBIX TEXHOJOTUAX H O 3aIIUTe
uHpopmanuun". enepanbubiii 3akoH PO ot 27.07.2006 Ne 149-D3.

2. "O0 anextponHoM udpoBoi noanucu". dGenepanbusiii 3akoH ot 10.01.2002
No 1-@3.

3. TOCT P51141-98. [denonpou3BOACTBO M apXMBHOE [e€10. TepMUHBI U
onpenenenus (yrB. [loctanosnenuem ['occrannapra PO ot 27.02.98 Ne 28).

4. TOCT P6.30-2003. VuaudumupoBaHHbIE CHUCTEMBbI JOKYMEHTAIIUH.
YHuduuupoBanHas cucrema OpraHU3alMOHHO-PACTIOPSIAUTEIHLHON
ToKyMeHTaluu. TpebGoBaHus K O(QOPMIICHUIO JOKYMEHTOB. Y TBEPKICHBI
nocraHoBieHueM ['occrangapra PO ot 03.03.2003 Ne65-ct.- M.: U3n-Bo
crtangapTos, 2003.

5. TunoBass MHCTPYKUHUS MO JAEJIONPOU3BOJACTBY B (enepaibHbIX OpraHax
ucronHutensHoil Bnactu (yrB. Ilpukazom MuHHCTEpCTBa KyJIbTypbl U
MaccoBbIX KoMMyHUKanui P® ot 8 Hos0ps 2005 1. Ne 536)- M., 2008.

6. KpanmudukanmoHHBI CNpaBOYHUK JOJKHOCTEH CiyKamux. BBeaeH B

nerictBue nocrtaHorieHneM Muntpyna PO ot 21.08.1998 (c u3m. u nom.ot
1999-2002rr.)- M.: UH®PA-M, 2001.

7. OOGmiepoccuiickuil KiaaccuukaTop ymnpasieHueckord nokymeHntauuun OK
011-93 (OKVY). (YtBepkaeH W BBEACH B JCHCTBHE IOCTAHOBJICHUEM
INoccrangapra PO ot 30.12.1993 Ne299 (¢ uzm. u nom.ot 1999-2002 rr.).

8. bacakoB M.U. [enonpousBoactBo (JlokymeHTanmoHHOEe oOecreueHue
ynpasienus): Yued.nmocooue.- 3-¢ u3n.- M.: Uzn. «/lamkos u K», 2018
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9. KysnenoBa T.B. JlemompousBoactBo (JlokyMeHTanmoHHOE oOOecmeueHue
yhOpaBienus) S5-e wuzgaHue, ucnp. u gonoiadH. — M.:000 «Kypnan
«Ympasienue nepcoHaiom», 2018.

10. OxoraukoB A.B., bymaBuna E.A.  JlokymMeHTOBen€HHE U
JIeJIOTPOU3BOJICTBO: Yueb.mocobue.- 2-¢ u3fd., nepepad. u jgom.- M.:MKI]
«MapT»; Pocros u/1, 2017.

11.CrentokoB M.B. J[lenonpousBoactso (koHcm.Jlekmuit). — M.: ITPMOP-
n3aar,2016.

I[OHOHHHTGJILHLIG HNCTOYHHNKH:

1. Tlpuka3 u npemoBoe MHCHbMO: TpeOoOBaHWS K OMOPMIICHHIO W OOpasibl
nokyMeHToB corjacHo ['OCT 6.30-2003: mpaktuueckoe mocodue / M. .
bacakoB.— PoctoB v/JI: ®ennkc: 2005.

2. CmuBak B.A. JIOKyMCHTHUPOBAaHHE YIPABJICHUCCKOW JACATCIBHOCTH
(HdemompousBojctso).- CII6.; [Tutep,2005.

3. AukoBas H.®. Kak opranuzoars aenonpou3Boactso. — M.: MIIOIP, 2004.

4. «CrpaBoYHUK ceKkpeTaps U opuc-MeHepKepa». ExxeMecssuHbIii cCripaBOYHbIN
xKypHai. M3gatenscTtBo «CekpeTrapcKoe IEIo».

5. «Jenonpou3BoacTBo». EsxekBapTalibHbIA NPOodeCcCHOHANBHBIA KypHAL.
N3parenbeTBO «/1enonpon3BoACTBOY.

6. «Cekperapckoe jgeno». ExxemecsuHblii MpPOQPECCHOHATBHBIN KypHAUL.
N3narenscTBO «CekpeTapcKoe AEno».

NuTepHeT-pecypcesr:

1. DnexkTpoHHbIN yueOHslil kypc JOY

http://portal.tolgas.ru/edt/ef eo/edt4399/index.htm?e=4399&sc=1784.
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4. KOHTPOJIb U OLHEHKA PE3YJIbTATOB OCBOEHMS
JTUCLHUTIJIMHBI

KOHTpOJIL H OICHKA PC3YyJIbTATOB OCBOCHUA AUCHUIIIIMHBI OCYHICCTBIIACTCS
MMpernoaaBaTcjiacM B IIPOLCCCC MMPOBCACHUA ITPAKTHYICCKHUX 3aHHTHﬁ, TCCTUPOBAHUA,
a4 TakKiKC BbIIIOJIHCHHUA O6y‘-IaI-OHII/IMI/IC5I HHAUBUAYAJIBHBIX BaﬂaHHﬁ, IIPOCKTOB,

HUCCJICIOBAHU.

PGSyJ'IBTaTBI 06y‘ICHI/I${ (OCBOSHHHG YMCHUA, cDO}T)MI;I nu METOAbI KOHTPOJIA u OLICHKH
YCBOEHHBIE 3HAHMS) pE3yJIbTaTOB 00yUYEHUS

1 2

YmMmenus:

0(pOpMIISITD 51 IIPOBEPATH IIPaBUJILHOCTB| [ eCTUpOBaHUE.

Oq)OpMJ'IeHI/IH AOKYMCHTAIlMK B COOTBCTCTBHUU CBKCHepTHOG Ha6J'IIO,I[€HI/IC u OILICHKA,
YCTaHOBJ'ICHHI)IMI/I TpC6OBaHI/I$IMI/I, B TOM YHUCIIC I/IHIII/IBI/II[ya.HBHBIX nu TBOpLIeCKI/IX pa60T
HCIIOJIb3YsL I/IH(i)OpMaI_II/IOHHLIC TCXHOJIOI'UH, o6yqaroumxc;1.

PeniensupoBanme pedeparos.
OKcIiepTHAsT OICHKA BBIMIOJIHECHUS JIOMAIITHETO
3aaHusl.

[IPOBOAUTH 00paboTKy|

JOKYMCHTOB

ABTOMATU3HPOBAHHYIO

TecTtupoBanue.

OJKCIIepTHasl OLEHKA BBIMOJHEHMS NMPAKTUYECKUX

3aJaHUN.

3amuTa NpakTHYecKux paboT.

OKCHepTHasi OIICHKA BBIIIOJHEHUS U 3alllUThI
edepaToB, UX pelEH3UPOBAHUE.

OCYIICCTBJIATE XPAHCHUC U ITIONCK JOKYMCHTOB

TecTtupoBanue.

OKCIIepTHasl OLEHKA BBINOJIHEHUS NMPAKTUYECKUX
3aJaHUN.

OKcIlepTHasi OLICHKA BBINOJHEHUS W 3alllUTHI
pedeparoB, UX PEeLIEH3UPOBAHUE.

MCII0JIb30BATh TEJIeKOMMYHUKAIIMOHHBIE
TEXHOJIOTHH B 3JIEKTPOHHOM JJOKYMEHTO000POTE;

TectupoBanue.

ODKCIIEpTHasl OLICHKA BBIIOJHEHHS] MPAKTHYECKUX

3a1aHUMN.

OKCIIEpTHAasl OLIEHKA BBIOJHEHUS M 3alllUThl
edepaToB, UX pEleH3UPOBAHUE.

SHaHUA:

OCHOBHBIC TIIOHATHA: LCIIHU, 3ala4l W I[IPUHIHUIILL
JOKYMCHTAIITUOHHOT' O obOecrieueHus YIpaBJICHUAA,

TectupoBanue.

OKCIepTHasi OIEHKa MPOBEACHUS
aTaK», «KPYIJIbIX CTOJIOBY»
OKCHepTHasi OLIEHKA BBIMOJIHEHUS U 3alllUThI
pedepaToB, HX PEIIEH3UPOBAHUE.
OJKcnepTHast OIICHKA

«MO3I'OBBIX|

peleHus

MMPOW3BOJICTBEHHBIX CUTYaIUH.
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CHCTCMBI JOKYMCHTAlIHOHHOT'O obecnieueHus
YIIpaBJICHUA, UX aBTOMATHU3alUIO;

HaGntofieHne mpernogaBarelis 3a BBIMOJHCHUEM
pabor.

DKcrepTHas OLICHKA WHIUBUIYaJIbHBIX
TBOPYECKHUX pabOT 00yJarOLIIXCsl.
TectupoBanue.

OKcriepTHOEe HaONIOJIEHWE W OICHKa pPaboTHI
CTYZIEHTOB B IpyIIIax.
OKCHepTHOE HAOMIONEHHE M OLIEHKA 3allUThI
NPaKTHYECKUX paloT.

KJIacCU(UKAILIUIO IOKYyMEHTOB;

TecTtupoBanue.

DKcnepTHas OLICHKA VHTUBHTyaJIbHBIX
TBOPUYECKUX padoT.

OKCHepTHOE HAOMIOAEHHE M OLECHKAa paboThI
CTYZICHTOB B IPYIINaXx.

OKcnepTHOEe HAONIOJCHHE M OLEHKA 3allUThI
MPaKTUYECKUX padboT

TpeOOBaHUS K COCTaBICHUI0O H  O(OpMIICHHIO
TOKYMEHTOB;

TectupoBanue.

OKcIlepTHast OLICHKA IPOBEIEHUS «MO3TOBBIX
aTaK», «KPYIJIBIX CTOJIOBY

OKcIlepTHasi OLICHKA BBINOJHEHUS W 3alllUTHI
pedepaToB, UX peLEH3MPOBAHUE.

JKcIepTHas OLICHKA peleHus
[TPOU3BOJCTBEHHBIX CUTYallUH.

TpeOOBaHUS K COCTaBICHHIO U  O(POPMIICHHIO
TOKYMEHTOB;

HaOnroseHue npernojaBareis 3a BBINOJIHEHUEM
pabor.

JKclrepTHas OLICHKA WH/IUBUYaIbHBIX
TBOPUYECKUX pabOT 00yyaromuxcs.
TectupoBanue.

OJKCIepTHOE HAOJIOJIEHUE M OIIEHKa padOThI
CTYZCHTOB B I'pyIIIax.
OKCIIEpTHOE HAONIOJICHHE U OIlEHKAa 3allUThI
IPAaKTUYECKUX paboT.

OpraHu3alLUI0 JOKYMEHTO000poTa: pueM,
00pabOTKy, PpErucTpanuio, KOHTPOJb, XpaHEHHE
TOKYMEHTOB, HOMEHKJIATYpY JIEJT;

TecTtupoBanue.

OKcnepTHas OLIEHKa WH/IUBUYaIbHBIX
TBOPUYECKUX padoT.

OKcrepTHOE HAONIOJIeHHEe M OLIEHKa paboThl
CTYZICHTOB B TPYIIIaXx.

OKcrepTHOEe HAOMIOACHHWE M OIEHKAa 3allluThl
[PAKTUYECKUX paboT
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